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PREPARATION FOR THE TRANSFER OF A20 ARCHIVAL RECORDS TO
NATIONAL AND PROVINCIAL REPOSITORIES:

1. Please refer {o circular No 1 of 2014 on the above — mentioned matter.

2. You are being requested to employ coniract workers to assist with this mammoth
task. It is anticipated that at least 10,000 linear metres of records would need to be
transferred nationally. The contract workers will be needed for the following tasks:

e Boxing of the records
e Labelling of the records

s Compiling appraisal and transfer lists where they don't exist, or checking the
lists that are already existing (Quality Conirol)

e Feeding information onio the National Automated Archival Information
Retrieval System (NAAIRS) — without this action, the records will not be
readily accessible for research and other purposes.

Enguiries : Mr G. Wagener
Tel No: 012 441 3200
Website: www.national.archives.gov.za
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3. Recommendations:

e Each Department should employ at least 2 contract workers for this project, for
the year, starting April May 2014 — April / May 2015.

e Departments are expected to purchase Archival boxes, stationery, etc. for this
project

¢« Departments are also requested to arrange transport for the records to be
transported to National and Provincial Archives Repositories:

Attention: Mr G. Wagener

Department of Arts and Culture

National Archives and Records Service of South Africa
Private Bag x236

PRETORIA

0001

Email Address: gerritw@dac.gov.za
Tel: (012) 441-3208

See attached list for Provincial Archives Services {Annexure: A)

| trust that this circular No 2 will assist you re: how the A20 Records Transfers to
Archival Repositories should be handled.

Ms Mandy B. Gilder
ACTING NATIONAL ARCHIVIST

National Archives and Records Service of South Africa
MandyG@dac.gov.za




Annexure A

1. The following is the contact list of the Provincial Archives Repositories:

Eastern Cape Provincial Archives

The Provincial Archivist

Ms Lungiswa Mtiki

Postal Address: Private Bag X7486, KING WILLIAM'S TOWN,5600
Street Address: 5 Eales Street, KING WILLIAM'S TOWN

Tel: (043) 604 4017/6

Fax: (043) 642 2014

E-Mail: Lungiswa.Mtiki@ecsrac.gov.za

Free State Provincial Archives

The Provincia! Archivist

Mr Tshitso Challa

Postal address: Private Bag X20504, BLOEMFONTEIN 9300
Street address: 29 Badenhorst Street, BLOEMFONTEIN
Tel: (051) 522 6762.

Fax: (051) 522 6765

E-mail: tchalla@sacr.fs.gov.za

Gauteng Provincial Archives

The Director Libraries and Archives Services

Ms J M Meyer

Postal address: Private Bag X33, JOHANNESBURG 2000
Tel.: (011) 355 2659

Cell: 083 507 8032 (Ms Koekie Meyer)

Fax: (011) 355 2505

E-mail: Koekie.Meyer@gauteng.gov.za

KwaZulu-Natal Provincial Archives

The Provincial Archivist

Mr Sibusiso Ngcoya

Postal address: Department of Arts, Culture and Tourism, 171 Boshoff Street,
PIETERMARITZBURG 3200

Street address: Department of Arts, Culture and Tourism, 171 Boshoff Sireet,
PIETERMARITZBURG 3200

Tel: (033) 341 3611

Fax:0866 121 489

E-mail: ngcoyas@kzndac.qov.za




Limpopo Provincial Archives Service

The Head

Mr Jabu Nkatingi

Postal address; Department of Sport, Arts and Culture, Archives Service,
Private Bag X8549, POLOKWANE 0700

Street address: 15 Grobler Road, POLOKWANE

Tel: (015) 284 4043

Cell: 072 468 5528 (Mr Jabu Nkatingi)

Fax: 086 546 0880

E-mail: nkatingij@sac.limpopo.gov.za

Mpumalanga Provincial Archives Service

The Head

Mr Nkitseng Mahalefa

Mpumalanga Provincial Archives Service

Postal Address: P O Box 1243, NELSPRUIT, 1200

Street address: 1st Floor, Building 5, 7 Government Boulevard, Riverside Park
Ext 2, NELSPRUIT

Tel: (013) 766 5081

Fax: (013) 766 8256

E-mail: nfmahalefa@mpg.qov.za

Northern Cape Provincial Archives Service

The Provincial Archivist

Ms Elizabeth Manong

Postal address: Private Bag X5004, KIMBERLEY 8300

Street address: Department of Sport, Arts & Culture Building, 22 Abattoir
Road, Ashburnham 8301, Kimberley

Tel: (053) 807 4700, (053) 807 4795

Fax: (053) 807 4600

E-mail: emanong@ncpg.gov.za

North West Provincial Archives and Records Services

The Head

Mr Sipho Zulu

Postal address: Department of Sports, Arts and Culture, Private Bag X 90,
MMABATHO, 2735

Street Address: Corner University Drive and Dr Albert Luthuli, MMABATHO,
2745

Tel: 018 388 3963

Cell: 083 555 2886

Fax: 018 388 1909

E-mail; SZulu@nwpg.gov.za




Western Cape Provincial Archives and Records Service

The Head

Ms Jolanda Hogg

Postal address: Private Bag X9025, CAPE TOWN 8000
Street address: 72 Roeland Street, CAPE TOWN

Tel: (021) 466 8100. Fax: (021) 465 2960

E-mail: Jolanda.Hogg@westerncape.gov.za




